
 

 

 

Sessional teacher of digital skills for ESOL 
speakers  

 

Job Description 

. 

Based at: Vestry Hall, Unit 18, 336-338 London Road, Mitcham, CR4 3UD with travel 
across the borough as required. 

Responsible to:  Education Coordinator  

Responsible for: N/A 

Salary: £20 per teaching hour. 

Purpose of Job:  

 

     Merton Home Tutoring Service (“MHTS”) is an 11 year-old charity which gives free 
English language tuition to migrants, refugees and asylum seekers who are not able 
to access local authority or other ESOL classes because of poverty, lack of 
opportunity, childcare commitments, and disability. We teach learners in their 
own homes or in small community classes across the London Borough of Merton.  

We are now recruiting for a teacher of digital inclusion to join our pool of sessional 
teachers. The digital inclusion teacher will be responsible for delivering engaging 
and inclusive basic digital skills courses to non-native English speakers in 
community settings; to facilitate and encourage a learning experience which 
provides learners with the opportunity to achieve their individual potential; and 

to contribute, in doing so, to MHTS’s overarching goals. 

 

Main Responsibilities 

 

 

Teach at least one full course per term ( at least 2 weekly hours), as agreed with the 
Education Coordinator, to small groups of MHTS learners in community settings or, if 

necessary, remotely. 

 

Plan, prepare, and teach well developed lessons which enthuse and inspire learners, 
and promote enjoyment of learning. 

 



   

Effectively and appropriately differentiate instruction so as to meet all learners’ 
learning styles with an appreciation for their learning differences. Embed Essential 
Digital Skills framework in instruction, making use of a variety of tools, resources and 
equipment. 

 

Promote an inclusive learning environment, incorporating Equality and Diversity into 
the curriculum and the teaching practice.  

 

Liaise closely with the Education Coordinator to ensure that learners’ needs are 

identified and met; their progress is accurately monitored; and they are signposted 
to suitable progression opportunities. 

 

Maintain and submit in a timely fashion the required course paperwork, as advised by 
MHTS staff. This includes producing and submitting in a timely fashion scheme(s) of 
work of the course(s) to be taught; keeping accurate records of learning activities, 
including class registers, lesson plans, learners records, and assessments; supporting 
learners in completing and reviewing their Individual Learning Plans; supporting 
learners in completing any end of term or end of course paperwork. 

 

Administer formative and summative assessments as appropriate and as agreed with 
the class coordinator.  

 

Ensure learners’ progress is captured though a variety of RARPA methods.  

 

Complete any other related tasks of teaching administration as instructed by MHTS 
staff. 

 

Adhere to MHTS Policies and Procedures at all times. In particular, maintain records 
according to the Confidentiality Policy and the Data Protection Policy; adhere to  
Health and Safety and Safeguarding policies and procedures at all times. 

 

Be proactive in reviewing and evaluating own performance and identifying and acting 
upon areas for improvement and development. 

 

Attend training sessions and teacher meetings as requested by the Class Coordinator.  

 

This job description covers the current range of duties and will be reviewed from time 
to time. It is MHTS's aim to reach agreement on changes, but if agreement is not 
possible, MHTS's reserves the right to change this job description. 

 



   

 

 

 

 

 

 

Person Specification 

 

Experience  Essential  Desirable 

Experience in delivering ESOL and digital skills 
training  

✓  

Experience of working with minority and migrant 
communities 

✓  

Experience of using a variety of teaching and 
assessment methodologies as well as digital 
resources and equipment  

✓  

Skills knowledge and abilities   

Excellent communication skills both written and oral ✓  

Proficient ITC user, confident with different types of 
equipment (laptops, tablets, etc.) and confident 
user of social media  

✓  

Able to work effectively and collaboratively with 
others. Able to communicate effectively at all levels, 
using various methods. 

✓  

Knowledge of Essential Digital Skills Framework 
and National Curriculum for ESOL, assessment 
methodologies, and up-to-date resources and best 
practice in the sector 

✓  

Knowledge of best practice and quality measures in 
education and the ability to develop ideas for 
teaching and learning improvement. 

✓  

An understanding of the needs of isolated minority 
communities and factors contributing to barriers to 
learning 

✓  

Excellent time management skills, ability to plan 
and organise own workload   

✓  

Qualifications    

Minimum Cambridge CELTA or Trinity Cert.TESOL; 
preferably a Diploma, Cert Ed or PGCE in ESOL. 

✓  



   

IT qualification  ✓ 

 

 


